- CODE OF ORDINANCES

Title 3 REVENUE AND FINANCE

3.20.010 Title.

This chapter shall constitute and be referred to as the official "procurement policy" of the City. This
chapter shall apply to all purchases of the City.

(Ord. No. 1080, 11-17-2014)

3.20.020 Purpose.

The objective of this policy is to guide City of Hobbs employees in the legal steps required to
purchase quality materials and services needed at competitive prices in accordance with regulations set
forth by the Hobbs City Commission.

1.

Administration. The City of Hobbs Central Purchasing Office (CPO) staff are charged with the
responsibility of procuring all materials and services effectively and efficiently. The City Manager
and CPO shall have the responsibility and authority to insure that all provisions of the law and
this policy are followed and shall be authorized to issue any supplement consistent with this
policy deemed necessary to administer, manage or clarify this policy. Supplements shall be
approved by the City Manager and copies of all supplements shall be attached to and made a
part of this policy. The CPO shall be responsible for having the knowledge to insure that all
provisions of this policy and all other purchasing concerns and activities of the City of Hobbs are
appropriate and consistent with the most current, generally accepted purchasing techniques,
and all provisions of the law. CPO personnel are available to answer any questions concerning
the methods and policies regarding procurement of materials and services.

Scope. Except as otherwise provided, this procurement policy applies to every expenditure by
the City of Hobbs for the procurement of items of tangible personal property, services and
construction (13-1-30 NMSA 1978).

Consistency with State Procurement Code. The provisions of this policy are subject to change
as per State Procurement Code revisions. Any revision thereof that is inconsistent with the
provisions of this policy shall control. All purchase users shall be given a copy of such revisions
and notified that they are in effect.

Unauthorized Purchases. Any purchase which does not substantially comply with the provisions
of this policy shall be considered an unauthorized purchase. Any individual initiating any
unauthorized purchase may be subject to disciplinary action and may be held solely responsible
for payment.

Approval of Unauthorized Purchases. All purchases determined to be an unauthorized purchase
shall be considered by the City of Hobbs Finance Director, who will make a recommendation to
the City Manager to approve or not approve an unauthorized purchase for payment.
Unauthorized purchases shall not be processed for payment prior to City Manager approval.
The City Manager will make a determination, based on the facts and circumstances of each
case, of whether or not to pay for any unauthorized purchase.

Civil Penalties. Persons knowingly violating the State Procurement code, or this policy based on
State law, may be subjected to a penalty not to exceed one thousand dollars ($1,000.00) per
occurrence (13-1-196 NMSA 1978).

Items not specifically identified in this policy are regulated by Chapter 13 NMSA 1978.

(Ord. No. 1080, 11-17-2014)
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